TRUONG PAI HOC NGOAI NG(¥ - DHQGHN

HUONG DAN
KICH HOAT TAI KHOAN OFFICE 365

IJ Office 365 i@}
b ;,gl | L i)

P~
L~ 2

I8




Bwoéc 1: Truy cap vao trang https://www.office.com/

Chao mung ban dén vdi

Office

Noi dé ban tao, giao tiép, hgp tac va hoan thanh cong viéc tuyét vdi.

Tai Office Dang nhap

Click
Dang nhap



https://www.office.com/
https://www.office.com/

Bwéc 2: Dang nhap

O

L Nhap vao thong tin dang nhap da duoc cung cép, Vi du:

Tén ngudi dung: nguyendung8983@ulis.vnu.edu.vn
Mat khau tam thoi: Yuv12676

B® Microsoft
BT Microsoft e

< nguyendung8983@ulis.vnu.edu.vn

bang nhap

A A a2
Email, dién thoai hodc Skype Nhﬁlp mat khau
Ban khéng cé tai khoan? Hay tao tai khoan! Mat khau

Ban khéng truy cip dugc vao tai khoan?
- i~ - - -~
Toi da quén mat khau

Tly chon dang nhap




Bwéc 3: Cap nhat mat khau méi

O

S¥ Microsoft
- B8 Microsoft

nguyendung8983@ulis.vnu.edu.vn _
nguyendung8983@ulis.vnu.edu.vn

Cap nhat mat khau cua ban Can thém théng tin

Ban cin cdp nhat mét khdu vi day 13 I3n d3u tién ban
ding nhap hodc do mat khiu cda ban da hét han.

- 1. Nhap mat khau
Mat khu hién tai tam thoi St dung mot tai khoan khéc

Mat khau madi "l 5 Nhép
_J" mat khau méi

X¥ac nhan mat khau

3. Click )
B h
P

Té chiic ctia ban can thém thdng tin dé bdo mat tai
khoan cua ban

Tim hiéu thém




Bw&c 4: Thiét 1ap thong so hé tror xac thwe tai khoan

O

O Nguoi dung lva chon 1 trong hai thong s6 1a SDT hodc email dé
dat cau hinh xac thuc bang cach click chon Thiét 1ap ngay bay gio

0 Bhén thoai Xac thuc chua dugc dat c3u hinh. Thiét lap ngay bay gig w
0 Email Xac thue chua duge dat cdu hinh. Thigt lap ngay bay gig

huy bo




Bw&c 4: Thiét 1ap thong so hé tror xac thwe tai khoan

O

[ Néu lua chon thiét 1ap 1a so dién thoai thi nhap vao sdt ciia ban >
nhan tin cho t61 = ban s€ nhan duoc tin nhan c¢6 chira ma kiém
ching = nhap vao ma kiém ching = Kiém ching

Héy xdc minh 58 dién thoai xac thuc cla ban bén dudi.

Bign thoai xac thuc

0904378479

Ching t&i d3 gui mét tin nhan van ban ¢ chita m3 kifm chifng dén dién thoai cla ban.

080983 | kiém ching thi lai

\@




Bw&c 4: Thiét 1ap thong so hé tror xac thwe tai khoan

O Néu luya chon thiét 1ap 1a Email thi nhap vao email ciia ban >
kiém tra hom thu = ban s€ nhan dugc email c6 chira ma kiém
chiing = nhap vao ma kiém ching = Kiém ching

Vui ldng xac nhén dia chi email xac thue cda ban dudi day. Khéng sir dung email trudng hoc hodc céng viéc chinh cia ban.

Email Xac thuc

nguyendung8983@gmail.com

Chiing téi d3 gdi mat thang diép email 6 chita ma kiém chitng dén hép thu dén cla ban.

829008

O

kifm chimg thir lai

D




Bw&c 4: Thiét 1ap thong so hé tror xac thwe tai khoan

O

A Click hoan tat > C6 ( Duy tri ding nhap )

Cam on ban! Ching téi s& ding thang tin bén dudi dé khoi phuc tai khoan clia ban néu ban quén mat khau. Hay bim "hoan tét" dé ddng trang nay.
° Dién thoai Xac thuc dugc thiét I3p 13 +84 0904378479, Thay ddi

B Microsoft X

° Email Xc thuc dugc thiét lp 13 nguyendung8983@gmail.com. Thay déi

Tiét kiém thdi gian khi giang day
bang Office 365
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