QUY TRINH KIEM TRA PANH GIA HQC PHAN
TRONG PAO TAO PAI HOC CHINH QUY

I. QUY TRINH XAY DUNG VA BAN HANH LICH THI

Trudng bd moén/Gidng vién phu trach hoc phan, gidng vién tham gia gidng day hoc phan
Gittaky |1én ké hoach t8 chiic kiém tra va b4o co bang vin ban véi Truéng Khoa/Bd mon qua Vin
phong Khoa/BO mon.

Ky thi chinh t§ chtic vao cudi mdi hoc ky thong bao trude it nhat 1thang dén
sinh vién;

Piéu kién . A P o
2 . . .. |Kythiphu to chic tuy theo diéu kién thyc té ctia nha trudng cho sinh vién
t0 chuc thi

ving mit ky thi chinh duoc Khoa/Bd mén va Phong Pao tao x4c nhan va
duoc bao truée 1 tuan.

DPiém danh gia bd phan: Piém trung binh clia cac bai kiém tra, danh gia
piéukién |thudongxuyén va gitta ky phai 16n hon 0;

duwthi NOp hoc phi day du va dap ting cac diéu kién két thiic hoc phan;

Sinh vién chi duge dy thi mét 1an trong cing mot ky thi.

Phong Pao tao:
e Xay dung lich thi dy kién cho hoc phan chung, cac hoc phan moi gidng,
hoc phan CTDT thi 2;
e Phan bd phong thi, can bd coi thi va gt lich thi dy kién cho cac don vi
lién quan dé déng gop y kién;
e T6ng hop y kién va ban hanh lich thi chinh thuc.
Cac Khoa/B) mon:
e Xem xét va phan hoi vé lich thi du kién tir Phong Pao tao;
Cong tac e Xaydunglich thi du kién két thic cac hoc phan do Khoa/Bd mén phu
chuin bj trach;
e DPam bio khoéng trung lich va pht hop véi s6 lugng sinh vién;
e Dingky phong thi va ctt can bd tham gia coi thi theo yéu ciu cia nha
truong;
e Thoéng bao lich thi chinh thitc cho sinh vién toan khoa.
Phong Quan tri:
e Kiém tra va phan hdi vé lich thi dy kién tir cac don vi;
e Kiém tra co'sd vat chat phuc vu thi 01 ngay trude khi dién ra cac ky thi;
e B0 tri phong thi theo dung lich thi da dugc phé duyét.

Cudiky

IL. QUY TRINH RA PE THI

Trudng Khoa/BO mon:

e Phin coéng can bd ra dé cho tirng hoc phan;

e Thu dé thi, dap 4n, ra soat cic khau trudc ngdy in sao dé thi toi
thiéu tir3-5 ngay lam viéc;

e Kiém tra ndi dung, dinh dang va thong tin cia dé thi.

Can bo duoc cirtruc dé tai bubi thi:
- Pé thi tirluan:

e Phaira 02 dé thi kém dap 4n va thang diém;

e Pé thi duoc danh mAy, in trén khd gidy A4, cach mép it nhat 2 cm;
Phan dau dé phai ghi day da thong tin vé hoc phan, thoi gian lam
bai, ngay thi,..; Phan cudi dé thi sinh dugc phép st dung thi phai ghi
10; Pé thi, dap 4n, dia CD phdi duoc ky xac nhan, uoc bd vao phong
biriéng biét, dan kin va ky giap lai.

-Pé thi van dap:
e Phai c6 bd dé thi gom nhiéu dé thi tuong duong vé ndi dung kién
thuec.

-Nguwoi 1am dap an: phai ky va ghi 16 ho tén vao dap an, Nha truong
cong bd dap an cong khai néu can thiét.
-Mo6t hoc phan cé nhiéu 16p khac nhau hoc:
e Phdira dé chung thdong nhat;
e Pé thi do can b0 gidng day hoc can bd cé ciing chuyén mon duge
Khoa/BO mon giao chuin bi.
-Truwéng Khoa/Bd mo6n, Trung tam tryuc thudc trudng:
e B3o quan dé thi, dap an.
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I1I. TRACH NHIEM TRONG CONG TAC IN SAO DE THI

Giita

Ky Trach nhiém ctia Khoa/Bo mén chi dong td chitc in sao va bdo quan dé thi.
Phong -Kiém tra niém phong phong bi dyng dé thi goc; \
Thanh tra -Giam sat toan bo qua tr:mh in sao Qé thi tir khau m& phong bi dé thi, in sao,
. doéng g6i, niém phong dé thi theo so luong;
va Fhap -Lap bién ban qua trinh in sao dé thi;
che -B4o c4o téng hop vé cong tac in sao dé thi sau khi két thiic dot in sao 7 ngdy.
-T6 chitc cho Khoa/Bd moén in sao dé thi hét cAc hoc phan danh cho sinh vién
dai hoc chinh quy;
-Lap ké hoach in sao dé thi cho cac don vi;
-Lap du tru vin phong pham, kinh phi;
Phong -Théng bao thoi gian, dia diém in sao dé cho Phong TTPC va cac don vi;
Daotao |-HO trgky thuat va gidm st qua trinh in sao dé;
-Tryc tiép in sao cac hoc phan chung, cic hoc phan moi gidng va cac hoc phan
thudc CTDT thi hai;
-Cung cap day da vin phong pham, chuin bi cac tai liéu vin ban can thiét phuc
vu cho cong tac in sao dé thi.
Phong Cap kinh phi cho c6ng tac in sao dé thi theo dé xuat ctia Phong Pao tao da
KHTC duoc Hiéu trudng phé duyét.
-Chuin bj dé thi dugc niém phong;
-Ctr du s6 luong can bo in sao dé thi;
Khoa/ -Cung cap sd luong sinh vién du thi tirng hoc phan;

Cuoi B mén

-Ctt can bd tryc tiép thyc hién cdng tac in sao, d6ng goéi va van chuyén dé thi
dén noi bdo quan;

-Lap s6 ban giao, in sao dé thi:

-Tuan thi lich in sao dé thi da ban hanh.

Phong
Quan tri

-B3o dudng may moc, thiét bi;
-Ctt can b0, don vi doi tac stta chita néu c6 van de phat sinh.

Canbdin
sao dé thi

-C6 mit dung thoi gian, dia diém in sao dé thi;

-C6 mit dang thoi gian, dia diém in sao dé thi;

-Ghi thong tin vé dé thi lén tirng tti dyng dé thi truée khi béc niém phong;
-Kiém tra lai cac thong tin vé tén hoc phan thi, dinh dang dé thi trén dé thi;
-Kiém tra s8 luong, chat lugng ban in;

-Ban in bi loai bd, thira cho vao may hiy tai liéu trude su chiing kién ctia thanh
tra, nhém can bo;

-Cho dé thi vao tirng ti dung dé thi, niém phong, ky giap lai va déng ddu niém
phong;

-In sao hét dé thi ctia hoc phan nay méi duoc mé dé thi hoc phan khac;

-B3o mat ctia dé thi trong qua trinh in sao;

-Ghi nhat ky vao S6 in sao dé thi, c6 day du chit ky ctia Phong TTPC, Phong BT
va can b in sao dé thi; hiy toan bd gidy nén da sit dung;

-Chuyén tai dung dé thi dugc bdo quan trong thung niém phong.

Bdo quan
dé thi goc
vadap an

Dé thi, d4p 4n goc dugc niém phong luu trit tai don vi dao tao 02 ndm; chiban
giao dé thi dung hoc phan thi trong budi to chiic thi, phai ghi rd so lugng tai
dung dé thi va tinh trang tGi dung dé thi vao SO giao nhan.

IV. DANH GIA HOC PHAN

Piém danh gia bo phéin (Piém thuong xuyén, giitrky)
+ Diém danh gia két thiac hoc phan (bat budc va > 60%)
= Piém hoc phan

Cacloai hinh danh

gia

Panh gia
thuong xuyén

St dung cac ki thuat danh gia khac nhau trong cac hinh thic day hoc nhdm
kiém tra viéc nim vitng kién thiic va rén luyén ki ning dé thu thong tin phan hoi
gitip gidng vién, sinh vién diéu chinh cach day, cach hoc, thay d6i phuong phap
day va hoc cho phu hop.

Panh gia giita ky

Kiém tra theo thoi gian duoc quy dinh trong dé cudng hoc phan nhdm danh gia
sinh vién theo giai doan tuwong Gng.

Panh gia két
thiic hoc phan

Kiém tra ty ludn, tric nghiém, van dap, 1am bai tap 16n hodc két hop cac
hinh thitc trén.

Gidng vién phd bién quy dinh ctia hoc phan téi ngudi hoc vao budi hoc dau tién
ctia hoc phan.

Phuong phap danh gia, hinh thic danh gid hoc phan, trong s6 diém dugc quy
dinh trong dé cuong hoc phan.

Cac quy dinh
chung vé danh

Hinh thitc danh gia truc tuyén chiém khong qua 50% trong s diém.

gia hoc phan

Noi dung kiém tra phai phtt hop véi nodi dung hoc phan da quy dinh trong dé
cuong hoc phan;

Pap an va thang diém cham diém bd phan, diém két thiic hoc phan phai dugc
bién soan cung véi dé kiém tra danh gia, dé thi;

Pé thi do gidng vién dé xuat hodc 14y tit ngan hang cau hoi/dé thi.
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V.TO CHUC KIEM TRA, PANH GIA HQC PHAN

1. Kiém tra danh gia va cham diém b phan
-Kiém tra va cham diém bd phan hoc phan do gidng vién truc tiép thuc hién, thong bao két qua cho
sinh vién chdm nhat 7 ngay 1am viéc ké tir sau ngay kiém tra hodc ngay ndp bai;
-Sinh vién chua c6 diém danh gia bo phan khi cé Iy do chinh dang dugc Truéng Khoa/Bd mén va

gidng vién dong y duoc kiém tra danh gia bd sung.

Trach nhiém cua cac don vi

-Phdi hop cac Khoa/Bd mon trién khai to chic thi két thic cac hoc phan chung, cic hoc
phan moi gidng va cac hoc phan thude CTPT thit hai;
-Soan thio quyét dinh thanh 1ap Hdi dong t6 chiic thi két thiic hoc phan;
-Lén lich trinh t6 chtc thi tric nghiém;
-Lam danh sach sinh vién thi k&t thiic cic hoc phan chung, hoc phan moi gidng va cac
hoc phan thudc CTDT tht hai;
. . -Tiép nh4n don xin hodn thi kém minh chitng cac hoc phan chung, cic hoc phan moi
PhongPaotao | ., < A A i1 s i n
giang va cac hoc phan thudc CTDT thit hai cta sinh vién;
- Tiép nhan don xin hoan thi kém minh chitng cac hoc phan chung, cac hoc phan moi
gidng va cic hoc phan thudéc CTPT tht hai ctia sinh vién;
-T6éng hop danh sach CBCT, thu ky, trinh ky Quyét dinh Ban coi thi;
-Ctt can bd tham gia 1am thi, kiém tra viéc t6 chuc thi;
-Lap du tru kinh phi hd trg td chic thi;
-Gt danh sach sinh vién vi pham quy ché thi cho Phong CT&CTHSSV.
-Nhan danh sach sinh vién dt/khéng du diéu kién duy thi tir gidng vién cham nhat 01
ngay sau khi két thac thoi gian gidng day hoc phan;
-Tiép nhin don xin hodn thi kém minh ching ctia sinh vién theo théng bao td chiic thi
cua Phong BT, Truédng Khoa/B6 mon Ky xac nhin;
-Can bd phu trach t6 chic thi phai dén dja diém t6 chiic thi 15 phit trude gio tip trung
Cac Khoa/ CBCT, chuin bi cac tai liéu;
B0 mo6n -Phan cong CBCT, thong ké, bao cao cac truong hop can bo vi pham cac quy dinh té chic
thi (@én muon, ving...) cho Phong TTPC, Phong PT, Trudng Khoa/Bo mon;
-Phat tai dung dé thi, tai tai liéu phong thi, tti dung bai thi cho CBCT;
-Thu bai thi ctia titng phong thi, kiém dém da so bai thi, s6 to gidy thi, kiém tra chit ky
ctia CBCT, kiém tra danh sach thi;
-Lap s6 theo ddi cong tac td chiic thi.
. . . |-Kiém tra co'sdvat chat trude 01 tudn ky thi dién ra;
PhongQuantri | . . " . 4 s : : :
-M¢& dong cira phong hoi dong thi, phong thi theo lich thi.
Phong -Cap lai thé cho nhitng SV 1am mat thé kip thoi theo quy dinh;
CT&CTHSSV  |-Ban hanh quyét dinh ky luat nhiing sinh vién vi pham quy ché thi.
Phong KHTC |-Thanh to4n kinh phi theo dé xuat ctia Phong PT da duge Hiéu truéng phé duyét.
. -Clr can b0 kiém tra, giam sat viéc t6 chic thi;
Phong TT&PC NP NS S A 1A n
-Lap bao cio trinh Ban giam hiéu vé cong tac td chirc thi sau t6i thiéu 7 ngay lam viéc
-Phai c6 mit tai phong Ban chi dao trude gio thi it nhat 1a 30 phit dé chuin bi cho cong
tac coi thi.
-Nhan phong coi thi theo phan céng cia Hoi dong thi.
-Kiém tra phong thi, danh s6 bao danh theo quy dinh.
-Goi thi sinh vao phong thi, dung gidy to tuy than theo quy dinh va kiém tra cac vat
dung thi sinh mang vao phong thi.
-Ph6 bién nodi quy phong thi, nhic nhé thi sinh vé ky luat phong thi, ghi 16 ho tén va ky
vao cac to'gidy thi, gidy nhap.
-Gio cao phong bi dé thi dé thi sinh thay 16 cd mit trudc va mit sau ctia phong bi dé thi,
Trachnhiém |dé thi con nguyén niém phong, mé phong bi dung dé thi, kiém tra loai dé thi va s8 luong
ctiacanbd dé thi;
coi thi -Phat dé thi.
-Phai c6 mit tai phong thi va tuyét doi khong 1am viée riéng, khong st dung dién thoai
di dong trong thoi gian coi thi.
-Khong cho sinh vién ra khéi phong thi trong Itc dang thi, trir truong hop dac biét bao
cdo can b Thanh tra hodc Ban chi dao thi/can bd phu trach.
-Lap bién ban x 1y cac truong hop sinh vién vi pham.
-Phai dém du s to gidy thi theo s6 luong sinh vién da ghi, yéu cau sinh vién ghi ding s
to gidy thi va ky tén vao danh sich thi sau khi ndp bai;
-Tuyét doi khong duoc dé nham 14n, mat bai thi, trio d6i bai thi, viét thém vao bai thi
hodc ndp thém bai thi sau khi hét gid' 1am bai/thu bai;
-NOp kem bién ban x1t 1y SV vi pham trong tai dung bai thi.
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V.KY THI PHU

1. Kiém tra danh gia va cham diém bd phan
-Kiém tra va cham diém bd phan hoc phan do gidng vién truc tiép thuc hién, théng bao két
qua cho sinh vién cham nhat 12 7 ngay 1am viéc k& tir sau ngay kiém tra hodc ngay ndp bai.
-Sinh vién chua cé diém danh gia bd phan vi ¢ 1y do chinh dang duoc Trudng Khoa/Bo mon
va gidng vién dong y duogc kiém tra danh gia bo sung.

Trach nhiém cda cac don vi

Phong Pao tao

-Phéi hop cac Khoa/Bo mon trién khai t6 chic thi két thiic cac hoc phan chung, cac hoc
phan moi gidng va cac hoc phan thudc CTDT thit hai;

-Soan tho quyét dinh thanh 1ap Hoi dong t6 chiic thi két thiic hoc phan;

-Lén lich trinh t6 chtc thi tric nghiém;

-LAm danh sach sinh vién thi két thac cac hoc phan chung, hoc phan moi gidng va cac
hoc phan thudc CTPT thit hai;

-Tiép nhan don xin hoan thi kém minh ching cic hoc phan chung, cic hoc phan moi
gidng va cac hoc phan thudc CTPT tht hai cia sinh vién;

-T6éng hop danh sach CBCT, thu ky, trinh ky Quyét dinh Ban coi thi;

-Cttr can bo tham gia 1am thi, kiém tra viéc to chiic thi;

-Lap dy tru kinh phi hé tro t6 chc thi;

-Gti danh sich sinh vién vi pham quy ché thi cho Phong CT&CTHSSV.

Cac Khoa/
B0 mo6n

-Nhan danh sach sinh vién du/khéng du diéu kién du thi tir gidng vién cham nhat 01
ngady sau khi két thiic thoi gian gidng day hoc phan;

-Tiép nhan don xin hodn thi kém minh ching cta sinh vién theo théng bio t6 chic thi
ctia Phong BT, Truéng Khoa/Bd mon Ky xac nhan;

-C4an bd phu trach td chie thi phai dén dia diém td chic thi 15 phit trude gid tap trung
CBCT, chuin bi cac tai liéu;

-Phan c6ng CBCT, thdng ké, bo cdo cac trudng hop can bd vi pham cac quy dinh té chic
thi (@én muon, ving...) cho Phong TTPC, Phong BT, Trudng Khoa/BO mon;

-Phat ti dung dé thi, tai tai 1iéu phong thi, tai dung bai thi cho CBCT;

-Thu bai thi cta tirmg phong thi, kiém dém du s6 bai thi, s6 to gidy thi, kiém tra chit ky
ctia CBCT, kiém tra danh sach thi;

-Lap s6 theo ddi cong tac td chiic thi.

Phong Quan tri

-Kiém tra co' sévat chat trude O1 tuan ky thi dién ra;
-M& déng ctta phong hoi dong thi, phong thi theo lich thi.

Phong
CT&CTHSSV

-Cap lai thé cho nhitng sinh vién 1am mat thé kip thoi theo quy dinh;
-Ban hanh quyét dinh ky luit nhitng sinh vién vi pham quy ché thi.

Phong KHTC

-Thanh toan kinh phi theo dé xuit ctia Phong PT da duoc Hiéu trudng phé duyét.

Phong TT&PC

-Ctt can bd kiém tra, gidm sat viéc td chic thi; 1ap bio co trinh Ban gidm hiéu vé cong
tac t6 chuc thi sau tdi thiéu 7 ngdy 1am viéc.

Trach nhiém
cda can b coi
thi

-Phai c6 mit tai phong Ban chi dao trude gio thi it nhat 1a 30 phit dé chuin bi cho cong
tac coi thi.

-Nhan phong coi thi theo phan cdng ctia Hoi dong thi.

-Kiém tra phong thi, danh s6 bao danh theo quy dinh.

-Goi thi sinh vao phong thi, dung gidy to tuy than theo quy dinh va kiém tra cac vat
dung thi sinh mang vao phong thi.

-Ph6 bién nodi quy phong thi, nhic nhé thi sinh vé ky luat phong thi, ghi rd ho tén va ky
vao cac to gidy thi, gidy nhap.

-Gio cao phong bi dé thi dé thi sinh thay 16 cd mit trudc va mit sau ctia phong bi dé thi,
dé thi con nguyén niém phong, mé phong bi dyng dé thi, kiém tra loai dé thi va s6 lugng
dé thi;

-Phét dé thi.

-Phai c6 mit tai phong thi va tuyét doi khong 1am viéc riéng, khong st dung dién thoai
di dong trong thoi gian coi thi.

-Khong cho sinh vién ra khéi phong thi trong lic dang thi, trir truong hop ddc biét bao
cdo can bo Thanh tra hodc Ban chi dao thi/can bd phu trach.

-Lap bién ban xtt Iy cac truong hop sinh vién vi pham.

-Phai dém du so6 to gidy thi theo s8 lugng sinh vién da ghi, yéu cau sinh vién ghi dtng s6
to gidy thi va ky tén vao danh sach thi sau khi ndp bai;

-Tuyét d6i khong duogc dé nham 14n, mAat bai thi, trio d6i bai thi, viét thém vao bai thi
hodc ndp thém bai thi sau khi hét giorlam bai/thu bai;

-NOp kém bién ban x1t 1y sinh vién vi pham trong tai dung bai thi.
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VI. LAM PHACH, CHAM THI, QUAN LY BAI THI

1. Quy trinh lam phach bai thi

Trudng Khoa/Bd mon ban giao bai thi do don vi phu trach cho can b6 tham gia 1am phach;
Ghi chép vao S6 giao nhan: tén mon thi; sd lugng thi dyng bai thi; tinh trang tdi (con nguyén niém phong); ky giao - nhan.

Can bo tham gia 1am phach mé tdi bai thi, kiém dém sd lugng bai thi so véi thong tin ghi trén v tai; kiém tra thit tu theo

danh sach thi;

Cac trudng hop bi ky luat dinh chi thi dé riéng trong 01 tai va ghi “Pinh chi thi” vao danh sach thi.

Can bd tham gia 1am phéch tién hanh lam phéach.

Bai thi da roc phach va dau phach dé riéng ting tii, niém phong;;
Can bo tham gia lam phach ban giao cho Trudng Khoa/Bd mon

Trudng Khoa/Bd moén ban giao bai thi da roc phach cho can b t6 chitc cham thi; Ghi va ky vao S6 giao nhin bai cham thi.

Trudng Khoa/Bo mon gidm sat viéc 1am phach cac bai thi.

2.T6 chite cham thi, ghép phach

Hinh thic
van dap

-Phai c6 it nhat 1 CBCT c6 nhiém vu goi sinh vién vao thi, kiém tra thé sinh vién va cho sinh vién béc
thim ngau nhién dé thi trong phong thi;

-Piém thi van dap phai duoc céng bd cho sinh vién ngay sau budi thi, ndp ban cing cho Trudng
Khoa/Bd mon hoic Trudng bd mon ngay sau budi thi.

Hinh thic
tuluén,
tric
nghiém

Thoi gian cham thi:

-Bit ddu sau 1 ngay thi va hoan thanh trong vong 1 tuin;

-Bai thi viét dugc cham tip trung tai cac don vi dao tao;

-Khoa/Bo mén/ Phong Pao tao ctt ngudi giao bai thi cho cin bd cham thi va phai kiém dém dua so bai,
s0 to gidy thi, theo so luong ghi trong “Danh sach thi két thtic hoc phan”™;

-Can bo cham thi dung bt mau dé dé cham thi, gach chéo cac phan gidy thira rdi cham tryc tiép vao
bai lam cta sinh vién;

-Cham diém ting ¥ nhd, ghi rd diém vao 1é bai thi;

-Quy d6i diém vé thang diém 10 va 1am tron dén 1 chit s6 thap phan

-Can bo cham thi ghi diém vao Biéu 4 bang but dé; ky va ghi 16 tén ngudi cham;

-Can bd phu trach cham thi kiém tra lai diém, sau d6 nhan bai thi tir cdn bd cham thi;

-Trudng Khoa/Bd moén/Phu trich hoc phan/Gido vu khoa ghép phach, ghi diém tir Biéu 4 vao danh
sach thi két thiic hoc phan bang bt bi mau xanh;

-Cong b diém hoan thanh trong vong 15 ngdy 1am viéc ké tir ngay thi;

-Gi4o vu khoa chuyén diém cho Phong Pao tao.

3. Trach nhiém cac don vi

Phong
baotao

Nhan bai thi cic hoc phan chung, cic hoc phan moi gidng va cac hoc phan thude CTPT thtt hai da dugc
1am phach tit can bd duge phan cdng; TS chitc cham thi cac hoc phan chung, cic hoc phan moi gidng va
cac hoc phan thudc CTDT tht hai; Phéi hop véi cdc Khoa/Bo mon t6 chiic chadm thi tric nghiém, tinh
diém hoc phan chung, cic hoc phin moi gidng va cic hoc phan thudc CTPT thit hai; Nhin két qua diém
hoc phan tir cac don vi dao tao, kiém tra, cAp nhat diém vao phin mém QLPT; Thong bdo diém trén
Portal cho SV; Lap nhat ky cho cong tac cham thi;

Khoa/
B0 mén

Can b0 to chitc cham thi nhan dap 4n tit Truéng Khoa/Bo mon;

Ban giao bai thi do Khoa/Bd mon phu trach cho can bd chiam thi;

Chuin bi cac biéu mau, vin phong pham phuc vu chim thi;

Ghép phach, 1én diém thi;

Quan ly bai thi do Khoa/Bd mon phu trach;

Cac Khoa/Bd mon t6 chiic cap nhat diém thanh phan va diém thi két thic hoc phan chim nhit 15 ngay
sau khi t6 chtc thi;

Can bd phu trach kiém tra doi chiéu diém bai thi ctia sinh vién véi diém cin bo cham thi ghi trong danh
sach thi két thiic hoc phan;

Gido vu cac Khoa/BO mon kiém tra viéc 1én diém trude khi ndp diém hoc phan cho Phong DT va cong bd
diém cho sinh vién;

Lap nhat ky cho cong tic cham thi;

VIL. PHUC KHAO BAI THI KET THUC HQC PHAN

Pham vi
ap dung

Bai thi két thic hoc phan véi hinh thic ty luin, tric nghiém (trir cdc hoc phan thi trén may tinh),
tric nghiém két hop twludn, tiéu luan.

Thoihan
phuc khdio

-Trong vong 05 ngay 1am viéc k& tir khi cong bd két qua thi, sinh vién cé thé nop don phiic khdo
bai thi;

-Sinh vién ndp don phiic khdo hoc phan thyc hanh tiéng, Iy thuyét tiéng vé vin phong Khoa; nop
don phuc khdo hoc phan chung, ngoai ngit 2, cac hoc phan moi gidng va cac hoc phan thuéc CTPT
tht hai vé Phong BT.

Quy trinh
cham phtc
khao

-Khoa/B6 mon/Phong DT t6 chitc rat bai thi;

-Can bo cham phic khdo theo nguyén tic gido vién cham 1an d4u va gido vién cham phic
khdo khong trung nhau;

-Cham phiic khdo cham truc tiép vao bai thi bing muc khac mau muc do, ghi 16 diém két
luan phtic khdo vao bién ban cham phuc khdo;

-Gi4o vién cham phtc khdo 1an 2 ddi thoai véi gido vién chdm 1an dau néu chénh l1éch tir
1.0 diém, khong cé su thdng nhat gifta 2 gido vién thi can bd phu trach/Trudng ban phic
khdo t6 chtic chdm 14n 3 va diém cudi cung 1a trung binh cong ctia ba 1an cham;

-Cong khai diém phtic khdo cham it nhat 10 ngay ké tir khi két thic viéc nhin don phuc
khdo va ghi 16 1y do ting/giam diém;-

-Khoa/Bd mon gt két qua phuc khao cho Phong DT.




QUY TRINH “KIEM TRA PANH GIA HOC PHAN” TRONG
PAO TAO PAI HQC CHINH QUY

VIIL. KY THI PHU

-Ky thi phu t6 chiic theo nguyén tic, quy trinh nhu t8 chic ky thi hét hoc
phan chinh thic

-Phong Pao tao phu trach t6 chtc ky thi phu cho cac hoc phan chung, hoc
phan moi gidng va hoc phan thudc chuong trinh dao tao thw hai; Khoa/Bd
mon phu trach td chitc ky thi phu cho cic hoc phan thuc hanh tiéng, ly
thuy@ét tiéng;

-Thi sinh tham gia ky thi phu véi diéu kién ving mit c6 ly do chinh dang
trong ky thi chinh thtic va da bio cdo dang thoi han; Néu thi sinh tiép tuc
vang mit cé 1y do chinh dang & ky thi phu hoc Nha truong khong té chic thi
thi sinh vién bdo lwu quyén thi trong téi da 2 hoc ky chinh;

-Ky thi phu phéi dugc théng bio cho sinh vién t8i thiéu 07 ngay trude khi
dién ra ky thi.

IX. TRACH NHIEM QUAN LY PIEM

-Panh gia diém bd phan (diém danh gia thudng xuyén, diém danh gia giita ky) va
thong bao cho sinh vién sau 7 ngay 1am viéc ké tir ngay t6 chiic kiém tra;
Giangvién giang |-Nhan phan héi clia sinh vién, diéu chinh (néu cé) sau d6 gui diém danh gia bo
day cac hoc phan | phan cho sinh vién, Truéng Khoa/Bd mon;

-Lam don stta diém kém minh chiing sai s6t hodc nham 1an va bao cdo Trudng
Khoa/Bd mon néu thay sai sot.

-Nhan diém danh gia bd phan cac hoc phan cta gidng vién, cap nhat diém

thi két thac hoc phan, hoan thanh diém hoc phan;

-Cong bd diém hoc phan cho sinh vién cham nhat 15 ngay lam viéc ké tir ngdy t6
chtc thi k&t thiic hoc phan;

-Nhin don phtic khio cta sinh vién (néu c6) trong vong 05 ngdy sau khi cong bd
két qua diém hoc phan;

-Cap nhit diém phuc khdo vao bang diém hoc phan;

-Gtti diém cho Phong DT, néu sau khi giti gido vién phat hién sai sét, gido vién lam
don va bién ban stta diém c6 xac nhan cia Trudng Khoa/Bo mon, luu trit don va
bién ban tai Khoa va Phong DT;

-Kiém tra cong tac nhap diém, lvu trit diém dinh ky 1 nam 2 1an vao dau cudi hoc
ky;

-Gidng vién, can bo phan tich dit liéu va phd diém bai thi két thic cic hoc phan;
-Luu trit 1 ban cing két qua phan tich dit liéu va phd diém tai khoa va 1 bdn mém
cho Nha Trudng .

Giaovu Khoa/
B mon

-Quan Iy va tryuc tiép hoan thanh diém cac hoc phan chung, hoc phan moi

gidng va cic hoc phan thudc CTPT thi hai;

-Nhin diém bdn mém qua email, bdn ctng (néu c6) va CD diém cic hoc phan (bao
gdbm ca diém stta néu c6) do Khoa/Bd moén phu trach theo tirng hoc ky, luu trit
vinh vién;

Phong Paotao |-Trudng Phong DT chiu trach nhiém td chitc cong tac cap nhat diém vao phan
mém quan ly dao tao theo tirng hoc ky;

Trudng Phong PT phan cong can bod kiém tra cong tac nhap diém, lvu trit diém
ctia can bd chuyén trach sau méi ky;

Phoi hop v6i Phong TTPC ché kiém tra cong tac luu trit diém tai don vi dinh ky 1
niam 11an vao thang 10 hang nim .

Q (84 - 4) 37 547 269

@ dhnn@vnu.edu.vn

@ https://ulis.vnu.edu.vn
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Lién hé véi chang toi



