CONG POAN PH QUOC GIA HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
CONG DOAN PAI HQC NGOAI NGU Poc lap - Tw do - Hanh phuc

S6 : 11/DA-CPDDHNN Ha Ngi, ngay 29 thang 3 nam 2023
PE AN

XAy dung Ban cl}ﬁp hanh Cong doan Trudng Dai hoc Ngoai ngir
- Pai hoc Quoc gia Ha Ngi khod XX (nhiém ky 2023-2028)

Can ctt Hudng dan s6 06/HD-CHN ngay 08/4/2022 ciia Cong doan Gido duc
Viét Nam vé t6 chtrc dai hoi cong doan co sd va cong doan cip trén truc tiép co so
truc thugc Cong doan Gido duc Viét Nam, Hudng dan s6 09/HD-CPN ngay
10/6/2022 vé mot sb nodi dung vé cong tac nhan su Pai hoi Cong doan cép trén truc
tiép co sO va cong doan co s¢ truc thudc, Ké hoach s6 /KH-CPb DPHQGHN ngay
112/2022 cuia Cong doan Pai hoc Quéc gia Ha Noi vé xdy dung ké hoach dai hdi cong
doan cac cép tién toi Pai hoi Cong doan Pai hoc Qubc gia Ha Noi lan th VI, BCH
Cong doan Trudng Pai hoc Ngoai ngit - Pai hoc Quoc gia Ha Noi xay dung dé an
nhan su cho Pai hoi dai biéu 1an tha XX (nhiém ky 2023-2028) nhu sau:

DPai hdi 1a co quan 1anh dao cao nhét cta cong doan, l1a dip sinh hoat chinh tri
rong rai cua can by, doan vién cong doan nham xem xét, thao luan, danh gia hoat
dong cua cong doan trong nhi¢m ky da qua, tr d6 dinh ra phuong hudng, nhiém vu
cho nhiém ky tiép theo; bau ban chap hanh cong doan va dai biéu du dai hoi cong
doan cip trén. Pong thoi, théng nhat ¥ chi, bao dam cho viée to chirc thuc hién tot
nhimg nhiém vu ma dai hoi dé ra. Bé dap tmg yéu cau cong tac cong doan trong thoi
gian ti, Ban chdp hanh Cong doan Truong can phai duoc xdy dung khoa hoc, dan
chu, dam béao su lanh dao cua Pang bo Truong, vai tro phéi hop cua chinh quyén
dong cap va cac doan thé khac, dam bao viéc thuc hién ding Diéu 1¢ Cong doan Viét
Nam.

Thyc hién y kién chi dao cua Dang uy Truong, XUt phat tir thuc tién va kinh
nghiém t6 chic hoat dong cua Cong doan Trudng tir nhitng nim trude ddy, Ban chip
hanh Céng doan Trudng Pai hoc Ngoai ngi - Pai hoc Qubc gia Ha Noi trinh Pai hoi
Pé an xay dung Ban chap hanh khoa XX, nhiém ky 2023 — 2028 nhu sau:

I/ Nhirng cin cir dé xdy dung Ban chap hanh Cong doan Truong khoa XIX

Can ctr vao Luat Cong doan, Piéu 1¢ Cong doan Viét Nam va Hudng dan thi
hanh Piéu 18 ctia Poan Chu tich Tong Lién doan Lao dong Viét Nam, cin ctr vao
chtrc nang, nhiém vu cua Cong doan va tinh hinh thuc té yéu cau ddi méi td chuc va
chi dao thuc hién cac chuong trinh cong tac trong nhiém ky téi;

Can clr vao yéu cau ctia cong cudc doi mai dat nude, cua nganh gido duc, yéu
cau xay dung Trudng Pai hoc Ngoai ngit-Pai hoc Qubc gia Ha Noi thanh trung tdm
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dau nganh vé dao tao ngoai ngir cho ca nude, dap tng yéu cau thuc hién nghi quyét
Pai hoi Pang b Truong lan thir XI1X, nghi quyét Pai hoi dai biéu Cong doan Pai hoc
Qué)c gia Ha Noi1 lan thir V;

3. Xuét phat tir nhitng kinh nghiém thyc tién cua viéc xdy dung va két qua
hoat dong cua Ban chép hanh Cong doan Trudong Pai hoc Ngoai ngir-Dai hoc Quéc
gia Ha Noi céac khoa trudc .

II/ Nhirng yéu ciu xdy dung BCH Céng doan Truong

1. Ban chép hanh cong doan do dai hoi bau ra phai dap tng yéu ciu c6 ban
linh dai dién, bao vé quyén va loi ich hop phap, chinh dang ctia doan vién, cong nhan,
vién churc, lao dong.

2. Xay dyng ban chip hanh cong doan phai 1ay chét luong, tiéu chuan 1a chinh;
c6 s6 luong va co cu hop 1y, bao dam su lanh dao toan dién & cac cip, cac dia ban
va linh vyc hoat dong cong doan.

3. Céu tao ban chap hanh can két hop hai hoa giita 3 do tudi, co cau phai trén
co s& bao dam tiéu chuan. Nhiing noi can co céu uy vién ban chip hanh, nhung
khdng lua chon dugc ngudi ¢é du tidu chuan, diéu kién thi khong go ép gidi thiéu
ngudi tham gia ban chap hanh.

4. Vi¢c gidi thiéu nhan sy phai ddm bao dan chu, cong khai, ding quy trinh,
quy dinh cta Piéu 18 Cong doan Viét Nam, hudng dan cuia Poan Chu tich Tong Lién
doan Lao dong Viét Nam.

I1I/ Tiéu chuin uy vién BCH Céng doan Trudng

1. C6 ban linh chinh tri viing vang; nhiét tinh, tim huyét voi sy nghiép xay
dung t6 chirc cong doan; trudong thanh tir thuc tién phong trao va hoat dong cong
doan; co tinh than d6i méi, dam nghi, ddm lam, ddm chiu trach nhiém, co6 uy tin, co
phuong phap hoat dong va kha ning doan két tap hop dugc dong dao doan vién, vién
chtic, lao dong; c6 tinh than dau tranh bao vé quyén va loi ich hop phap, chinh dang
cua doan vién, nguoi lao dong.

2. C6 nang luc tham gia xay dung va cu thé hoa, to churc thuc hién tbt cac nghi
quyét ctia Pang, chinh sach, phap luat ciia Nha nudc vao cong tac cong doan; co kién
thirc vé quan 1y kinh té, xa hoi, phap luat; c6 k¥ nang hoat dong va nghip vu cong
tac; c6 kha nang tham gia quyét dinh cic chu truong céng tac ctia ban chap hanh cong
doan.

3. C6 tinh than trach nhiém, hoan thanh tot nhiém vu duoc giao.

4. Co strc khoe dé hoan thanh nhiém vu; ¢ dao dirc, 16i séng lanh manh, trung
thure, gian di; c6 tinh than d4u tranh chdng tham nhiing va lang phi; khong cuc b ban
vi, co hQi; khong lang phi, tham nhiing va bao che cho tham nhiing.

IV. Piéu kién tham gia Ban Chép hanh



Nguoi tham gia ban chip hanh ngoai dam bao theo tiéu chudn trén, can phai
dap (mg céac diéu kién sau:

1. Nguoi tham gia 1an dau: Con du tudi cong tac dé dam nhiém it nhat mot
nhi¢m ky dai hdi cong doan.

2. Nguoi tai cir: Co du thoi gian cong tac it nhat phai da 1/2 nhiém ky (30
thang) trd 1én. Nhitng truong hop con thoi gian cong tac dudi 1/2 nhiém ky s€ do
cong doan cip trén va cp Uy ciing cip xem xét quyét dinh cu thé.

V. Co ciu Can Chép hanh cong doan:

1. Ban chip hanh cong doan Truong can c6 sé luong hop 1y, co cdu dam bao
tinh dai dién cta doan vién theo céc linh vuc, don vi, dé dap ung viéc lanh dao, trién
khai t6 churc thyce hién kip thoi nghi quyét ciia cac cip cong doan dén dong dao doan
vién, nguoi lao dong.

2. Cong tac chuan bi nhén su thuc hién theo quy trinh dan chu, cong khai, dung
nguyén tic, nhung nhat thiét khong vi co ciu ma lam giam chét lugng iy vién Ban
Chép hanh.

VI. S6 lwgng va co cau BCH Cong doan
6.1 Co ciu Ban chip hanh

S6 lugng Ban chap hanh Cong doan Truong Pai hoc Ngoai ngit-Pai hoc Qudc
gia Ha Noi khoa XX 1a 13 nguoi. Dy kién phan bd nhu sau:

Khu vuce cac khoa dao tao, b mon truc thuoc Truong va cac Truong THPT
truc thuoc: 50%

Khu vuc cac Phong ban churc nang: 35 %

Khu vuc cac Trung tam truc thudc Truong: 15%

Cac UV BCH phai tuan tha su phan cong cia BCH, Ban Thuong vu, chiu trach
nhiém phu trach cong viéc dugc phan cong.

MB®i uy vién BCH ¢6 nhiém vu hoan thanh céc cong viée dugc giao, chuan bi
day du cac y kién va cac van dé nam bat duogc, phan anh kip thoi trong ki hop BCH.

Moi viéc lam cua cac uy vién BCH phai dya trén co s& bdo vé quyén loi cua
doan vién va khong 1am thiét hai dén uy tin, danh dy cua Cong doan.

Céac UV BCH phai tuan tha sy phan cong cia BCH, Ban Thuong vy, chiu trach
nhiém phu trach cac cong doan truc thudc dugc phan cong.

M&i thanh vién BCH c6 nhiém vu hoan thanh cac cong viéc dugc giao, chuan
bi ddy du cac ¥ kién va cac van dé& nim bat duoc, phan anh kip thoi véi BCH, xay
dung nghi quyét cho phi hop, co trach nhiém tham gia cac hoat dong do BCH triéu
tap, thay mat cho BCH xay dung mbi quan hé¢ chat ché va tdt dep vai cac cong doan
co sé truc thudc va khéi cong doan cac co quan, don vi trong PHQGHN, thyc hién y
chi va nguyén vong cua quan ching khi gop y va dé dat voi cp trén nhing thong tin
day du, chinh x4c cac nghi quyét cia BCH.



6.2 Co cidu Ban Thuong vu
Vi phwong an BCH xay dung nhu trén thi Ban Thudng vu du kién 1a 04 nguoi,
trong d6: 01 Chu tich, 01 Phé Chu tich va 02 Uy vién Thuong vu. Cu thé nhu sau:
01 Chui tich di kién phu tréch cdc mdang céng tdc sau:

- Thay mat BCH du céc ki hop va phéi hop va61 Lanh dao don vi, cong doan
cap trén chi dao cac hoat dong chu yéu ctia cong doan co s va cac hoat dong chuyén
mon, phong trao nhu: thi dua, luvong/thuong, ky luat, cong tac ké hoach, cac ché do
chinh sach, chu tai khoan, quan hé ddi ngoai, nhan su.

- Pai di¢n cho tap thé can bd, vién chirc va nguodi lao dong toan don vi tham
gia vo1 tu cach dai biéu quyén lgi cho CBVCNLDP trén moi linh vuc kinh té, chinh
tri, van hoa...

- C6 trach nhiém chi dao cac hoat dong dén doan vién, co6 quyén yéu cau can
b, doan vién trong don vi chap hanh tt nghi quyét cong doan. Tham gia y kién voi
lanh dao don vi (thay mat BCH) vé cong tac chuyén mon va cac ché do chinh sach
d6i voi cac doan vién thudc quyén quan 1y, xi 1y cong viéc hang ngay cia cong doan.

- Phu trach chung, chiu trach nhi¢m truéc BCH Cong doan, Bang uy Truong
DHNN - PHQGHN, BCH Céng doan vé& moi hoat dong cua Cong doan Trudng.

- Tham gia cac Hoi dong cua Trudng, tham gia voi Truong vé cong tic quy
hoach, phat trién va cong tac can bo.

- Truc tiép phu trach: Cong tac nhan su; tai chinh; dbi ngoai; thi dua khen
thudng, phu trach Ban T6 chirc - Thi dua ciia Cong doan Truong.

- Thuc hién dinh ky cac bao cao cua Cong doan Truong.

- Theo doi va chi dao hoat dong cua Uy ban Kiém tra, Ban Thanh tra nhan dan.

- Xay dyng ké hoach hoat dong ctia Cong doan.

- Tiép nhan va giai quyét cong vin cua Cong doan.

01 Phé Chii tich du kién phu trdch cdc mdng céng tdc sau:

- Phu trach cong tac kiém tra, truc tiép theo ddi cac ché do chinh sach voi ngudi
lao dong trong don vi, cung giam sat cac hoat dong cua cac cong doan truc thude,
tham gia cac hoat dong chi dao phong trao cua cong doan, phu trach cong viéc ndi b
cong doan, cong tac d6i ni.

- Thay mat cho BCH, tham gia cac hoat dong chuyén mon, doan thé nhu chu
tich (khi chu tich vang mit va duoc uy quyén)

- Phu trach cong tac tuyén truyén giao duc trong CBVCNLD trong Trudng.

- Phu trach cong tac phat trién doan vién, cng tac chuyén mén, Ban Chuyén
mon ctia Cong doan Truong.

- Theo doi va chi dao hoat dong cong doan cac don vi khoa dao tao.

- Phu trich cdng tac vin hoa, thé thao trong CBVCNLD trong Trudng.



- Phu trach Ban nit cong (Dua theo quy ché hoat dong ctia Ban nit cong, phan
cong nhiém vu cu thé cho ting ngudi), Ban Tuyén hudn - Vian thé cua Cong doan
Truong.

01 Uy vién Ban Thurong vu:

- C6 trach nhiém cung Chu tich va Ph6 Chu tich diéu hanh, xt 1y cac cong viée
thudng ngay, thay mat Chii tich va Phé Chu tich xir Iy cac cong viée khi vang mat va
duoc uy quyén.

- Phu trach Cong tac thong tin, Ban Doi séng, chinh sach ciia Cong doan
Truong.

- Theo ddi va chi dao hoat ddng cong doan cac don vi phong ban, Trung tam
truc thudc.

- Chiu trach nhi¢m quan 1y tai sdn Cong doan, cong tdc Van phong Cong doan.

01 Uy vién Ban Thirong vu:

- C6 trach nhiém cung Chu tich va Ph6 Chu tich diéu hanh, xtr Iy cac cong viée
thudng ngay, thay mat Chi tich va Phd Chu tich xir Iy cac cong viée khi vang mat va
duoc Gy quyeén.

- La Chu nhiém Uy ban kiém tra Céng doan Truong.

- Chiu trach nhiém truéc BCH Coéng doan vé cong tac kiém tra theo quy dinh
ctia diéu 1¢ Cong doan
6.3 Uy ban kiém tra cong doan va Chii nhiém uy ban kiém tra:

Uy ban kiém tra:

Uy ban kiém tra cong doan duoc BCH gidi thiéu va bau chon, gitip cho BCH
thue hién t6t didu 16 CDVN va Nghi quyét CP. Chu nhiém Uy ban kiém tra phai 1a
uy vién BCH. Uy ban kiém tra Cong doan 14 nhitng nguoi nhiét tinh trong cong tac
cong doan, am hiéu vé ché do chinh sach phap luat, trung thuc, chi cong vo tu.

Chui nhiém uy ban kiém tra:

C6 trach nhiém xay dung ké hoach kiém tra khi ban kiém tra d3 kién toan, hoat
dong kiém tra dudi sy chi dao ciia BCH theo Nghi quyét va chi dao ctia Uy ban kiém
tra cap trén.

Chu nhiém Uy ban kiém tra duoc du hop thuong ki trong cac ki hop BCH,
truong hop dic biét s& moi toan thé cac uy vién ban kiém tra cing du, cac dot kiém
tra déu 1am viéc theo nguyeén tac tap thé (2/3 ) uy vién tham du tr¢ 1€n). Cac két luan
vé cong tac kiém tra, khiéu td, khiéu nai phai dugc UBKT tra 161 cho duong su theo
qui dinh cta luat. Khi xtr 1y phai ¢6 ¥ kién ctia BCH dé biét két qua dung sai. Chu
nhiém UBKT c6 quyén yéu cau BCH cong doan hd tro cac didu kién can thiét dé hoan
thanh nhiém vu duoc giao (C6 quy ché riéng cia UBKT).

VI. Té chikc thue hién



Trong qua trinh td chirc Pai hoi, BCH béo cdo tai Dai hdi cac van dé vé cong
tac nhan su cho khoa méi, xin y kién dai hoi dé biéu quyét vé sé luong BCH khoa
moi.

Pai hoi s& tién hanh thao luan, tién hanh dé cu, ung ctr. Poan chu tich Pai hoi
tong hop danh sach dé trinh Pai hoi biéu quyét thong qua. Pai hoi tién hanh bau ctr
BCH khoa méi. Sau khi dai hoi bau BCH khéa méi, BCH khéa méi hop phién thir
nhét dé thao luan dé an Ban Thuong vu, Uy ban kiém tra; tién hanh bau ctr Ban thuong
vu, Chu tich, Pho Chu tich va Uy ban kiém tra, Chti nhiém Uy ban kiém tra theo cac
quy dinh hién hanh./.

Nginhééni‘ DHOGHN (8 béo cio) TM. BAN CHAP HANH
- Cong doan & béo céo); 2

- Pang uy (dé bao c4o); CHU TICH

- Ban Giam hiéu (dé phéi hop);

- UV BCH, UBKT (dé thuc hién):

- Céc Tiéu ban, CP cac don vi truc thudc (dé thuc

hi¢n);

- Luu: VP.

Nguyén Vin Poan



