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DAI HOC NGOAI NGU

QUY PINH VE CONG TAC KIEM TRA, GIAM SAT
CUA TRUONG DAI HOC NGOAI NG,

DHQGHN

(Ban hanh theo Quyét dinh s6 921/QP-DHNN ngday 16/4/2019

bao gom 03 chu'o'ng, 11 Diéu)

Pham vi diéu chinh va doi tuwong ap dung
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Quy dinh ndy xdc 14p nguyén tic, hinh  Ap dung d6i v&i can bd quan ly,
thirc, phuong phdp, néi dung, trach  cdan bd vién chirc, ngudi lao déng
nhiém clia don vi trong kiém tra, gidm trong Trudng Pai hoc Ngoai nglt,
sat cac hoat ddng thudc pham vi ch'e  PHQGHN, cac don vi, to chire
nang, nhiém vu, tai Quy dinh vé chlrc  trong Trudng.

nang, nhiém vu cla cac don vi trong

Trudong Pai hoc Ngoai nglt, PHQGHN.

- Kiém tra, giam sat thudng xuyén, theo dinh ky, theo ké hoach, cé thong
bdo trudc, theo tdng thé cac hoat ddng;
- Kiém tra, giam sat dot xuat, khong théng bdo trude, theo tirng nhiém

vU, theo chuyén dé.

- Kiém tra, giam sat truc ti€p clia can bo quan ly;

- Kiém tra, giam sat gian ti€p thong qua co ché bd mdy nhén su, clf can bd
hodc can bd chuyén mon;

- Kiém tra tinh hinh thuc t€ hodc théng qua bdo cdo bang van ban.

Truwdng
cac don vi
ddo tao
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Quan ly, diéu hanh tat ca hoat ddng clia don vi; quan ly
can b0, vién chirc, ngudi lao ddng trong thuc hién
nhiém vu, cac quy dinh,...

Kiém tra, giam sat ndi dung chuong trinh, chat lugng,
ti€n d0, nén nép day - hoc cla hoc phan, mén hoc, ké
hoach gidang day.

Kiém tra, gidm sat viéc nghién clru phat trién hoc phan,
moén hoc mdi; xdy dung va hoan thién ndi dung hoc
phan, mén hoc; t6 chlfc xdy dung dé cuong hoc phan;
bién soan gido trinh, tdi liéu tham khao.

Kiém tra, giam sat cac cong viéc trong quy trinh thi; viéc
doi ma&i phuong phdap gidng day; t6 chirc kiém tra, danh
gid qud trinh va két qua hoc tap cla ngudi hoc; nghién
clu, thuc hién dich vu khoa hoc va cong nghé.

Kiém tra, gidm sat viéc xdy dung ké hoach phat trién doi
ng(; tham gia ddo tao, bbi dudng ddi ngli gidng vién,
nghién cru vién thudc linh vu'c chuyén moén.



Truwdng
cac
phong
churc
nang

Gidm doc
cdc trung
tam

Kiém tra, gidm sat céng tac quan ly, ho trg ngudi hoc
theo Quy ché cdng tac sinh vién, Quy ché céng téc sinh
vién Pai hoc Quoc gia Ha Noi.

Kiém tra, gidm sat chuong trinh, k& hoach, dé an, cac
nhiém vu thudc pham vi chlrc ndng cla don vi dé tham
mUuu, gilp Hiéu trudng trong quan ly, diéu hanh Trudng.

Kiém tra, gidm sat cac diéu kién bdo dam thudc don vi
minh phu trach.

Kiém tra, giam sat, hudng dan cac don vi vé nhiém vu
don vi minh lam dau madi, phdi hop to chire thuc hién.

Kiém tra, gidm sat can bd, vién chirc, NLD trong thuc
hién nhiém vu dugc giao, thuc hién cac quy dinh.

Kiém tra, giam sat viéc st dung, s6 lugng, chat lugng
c0O s@ vat chat, tdi san, trang thiét bi k§ thuat thudc don
vi quan ly.

Kiém tra, gidm sat vé xay dung, trién khai thu'c hién cac
chuong trinh, ké hoach, dé an, phuong an nghién clry,
rng dung va cung cap dich vu theo linh vuc dugc giao.

Kiém tra, giam sat viéc to chirc va trién khai mot
sO chuong trinh ddo tao lién két vdi cac co s& ddo tao
trong vda ngodi nudc.

Kiém tra, giam sat, hudng dan cac don vi vé nhiém vu
ma don vi minh lam dau méi, phdi hgp to chirc thuc hién.

Kiém tra, gidm sat can bd, vién chlrc, NLD trong thuc
hién nhiém vu dugc giao, thuc hién cac quy dinh.

Kiém tra, gidm sat viéc sif dung, s6 lugng, chat lugng co
s vat chat, tai san, trang thiét bi k§ thuat thudc don vi
quan ly.

Pon vi thuc hién nhiém vu thi cap chirng chi theo Khung nang luc
ngoai nglt 6 bac ding cho Viét Nam phai kiém tra, giam sat theo quy
dinh tai Quy ché thi danh gid ndng luc ngoai nglt theo Khung nang luc
ngoai nglt 6 bac dung cho Viét Nam Nam (Ban hanh kém theo Théng

tu s6 23/2017/TT-BGDDT ngday 29 thang 9 nam 2017 cla B trudng BO
Gido duc va Ddo tao); Quy ché thi va cadp chirng chi ndng luc ngoai nglr
theo Khung nang Iuc ngoai nglr 6 bac dung cho Viét Nam (Ban hanh theo
Quyét dinh s6 2329/QD-DHNN ngdy 27/12/2016 clia Hiéu trudng).

Kiém tra, gidm sat cac don vi trién khai thuc hién cac
nhiém vu trong ké hoach ndm hoc, cac nhiém vu theo két
ludn cla Hiéu trudng va cac Phé hiéu trudng giao.

Thanh tra, kiém tra, gidm sat viéc thuc hién muc tiéu, ké
hoach, chuong trinh, n0i dung, qui ché ddo tao, qui ché
thi clr, quan ly va cdp van bang, ching chi; viéc thuc
hién cac qui dinh vé gido trinh, bai gidng, ndi quy tai
gidang duong.



Kiém tra, giam sat thuc hanh tiét kiém, chéng Idng phi,
phdng chéng tham nhiing trong viéc quan ly tai chinh,
tai san, co s& vat chat, trang thiét bi k§ thuat.

Kiém tra, gidm sat thuc hién cdac chinh sach, quy dinh
vé khoa hoc cong nghé, cong tac td chlc can bo, thi

Phong dua khen thudng.
Thanh tra
va Phap .A, . A A .
ché Kiém tra, gidm sat thuc hién nhiém vy, ky luat lao déng

cla can b0, vién chirc, NLD d6i vdi cac don vi trong
Trudng; cac diéu kién can thiét khac dam bao cho cac
hoat ddng clia Trudng.

Tham muu, gitp viéc cho Hi€u trudng va thuc hién
nhiém vu ti€p cdng dan, gidi quyét cac khi€u nai, t6 cdo
theo qui dinh clla phdp ludt. Xac minh, thadm tra, két
ludn va ki€én nghi cap trén gidi quyét khi€u nai, t6 cdo
theo qui dinh cla phdp ludt va hudng dan cla
DPHQGHN.

Chu tri hodc phdi hop td chirc viéc phd bién, gido duc
thuc hién phdp luat va cac quy dinh phdp quy lién quan
cho can b0, vién chire, hoc sinh, sinh vién nham néng cao
y thirc thuc hién phap luat trong pham vi Nha truong.
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