
DAI HOC QUOC GIA HA NOI 	CONG HOA XA` HOI CHU NGIIIA VItT NAM 
TRlidNG DAI HOC NGOAI NGti 	DOc 14p - Tv do - 11#nh phtic 

S& 16 1 2./QD-DHNN 	 Ha N6i, ngay 14 thong 9 nom 2020 

QUYET DINH 

ye viec ban hanh Quy dinh Quin 157, sir dung va khai thic he thtmg Wong 
gian lam v* chung cho can bi), giang vien (Co-working Space) dm 

Truieng Dui h9c Ngoui ngir - DHQGHN 

HIED TRIXONG TRUtiNG DA! HOC NGOAI NGIT 

Can ar Quyb dinh so 3568/QD-DHQGHN ngay 08 thong 10 nom 2014 clia 
Giam dac Dai hoc Quoc gia Ha Noi ve viec ban hanh Quy chj Td chirc va hogt Ong 
cita cac don vi thanh vien va clan vi trtrc thu6c Dai hoc Quoc gia Ha N6i; 

Can ar Quyjt clinh so 2755/QD-DHNN ngay 25 thong 12 nom 2018 ctia Hieu 
trtrang Trtro.ng Dgi hoc Ngogi ngir ve viec ban hanh Quy clinh ye T6 chirc va hogt 
Ong ctia Trtr&ng Dgi hoc Ngogi ngir, Dgi hoc Quoc gia Ha N6i; 

Can cir Quyjt clinh so 480/QD-DHNN ngay 06 thong 3 nom 2017 ciia Hieu 
trtrang Quy clinh ye phoi hop gitra cac clan vi trong hogt Ong quan ljiva khai that ca 
sa vat chat a Trtreeng Dgi hoc Ngogi ngir - DHQH1V ; 

Theo cl" nghi ctia Giant dac Trung tam Ph& trien Nguan ltrc. 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quy6t dinh nay Quy dinh Quan lYT, sir dung 

va khai that N tho'ng khong gian lam viec chung cho can No, giang vien (Co-

working Space) dm Truerng Dai hgc Ngoai ngir - DHQGHN. 

Dieu 2. Quy6t dinh nay có hieu ltyc ke to ngay 14. 

Dieu 3. Truang phong Hanh chinh - T6ng hgp, Giam d6sc Trung tam 

Phat trien Ngui3n li,rc, Truang Phong Quail tri, Bi thu Doan TNCS H6 Chi 

Minh va Truong cac coon vi trong toan trirong chili trach nhiem thi hanh Quye't 
dinh nay./.-- 

Nai nhein: 
- Nhu DiL 3; 
- Cac Ph6 HiO tnrong (d6 bi6t); 
- Ltru: HCTH, PTNL, V36. 



DAI HOC QUOC GIA HA NOI 	LONG HOA XA HOI CHU NGHiA VIET NAM 
TRU'UNG DAI HOC NGOAI NGO' 	Dec lap — Tu. do — Hunh phtic 

QUY DINH 

Quan 47, sir dung va khai thac he thOng khling gian lam viec chung cho can be, 
giang vien (Co-working Space) dm Truirng Dui hoc Ngoui ngfr - DHQGHN 

(Kern theo Quyit dinh so Ifilek/QD-DHNN ngay 14/09/2020 cita Hieu truang) 

Chuang I 

NHUNG QUY DINH CHUNG 

Dieu 1. Pham vi dieu chinh va 	tuvng Ai) dung 

1. Quy dinh nay quy dinh viec quan 13'7, sir dung va khai tilde he thong khong gian lam 
viec chung cho can 1)0, giang vien (sau day goi tat la HOMIES hoac HOMIES — ULIS 
Coworking Space); trach nhiem, quyen han cua cac ca quan, to chirc, ca nhan co lien quan 
trong viec quan ly, khai thac va sir dung kh8ng gian lam viec chung cho can bO, giang vien 
caa Trugng Dai hoc Ngoai ngir - DHQGHN. 

2. Quy dinh nay ap dung d6i vai tat ca cac don vi trkrc thuOc Truang va cac tochirc, 
ca nhan co quan he, hop tac vai Twang; can 1)8, ding chirc, vien chirc (bao gomnhang 
ngtrai lam viec theo the dO hop (long), hoc vien sau dai hoc, sinh vien, hoc sinh cua Trireeng. 

Dieu 2. Muc dich 

1. Nha tnrang quan ly th8ng nhat cac HOMIES, phuc vu cho cac hoat dOng de thkrc 
hien cac nhiem vu chinh tri dugc giao. 

2. Sir dung hieu qua he theing HOMIES phpc vu cho cac hog dOng hoc thuat, nghien 
cfru, trao doi, phong trao, he) trg viec lam, khai nghiep dm can 1)8, giang vien va sinh vien, 
hoc sinh. 

Dieu 3. Yeu eau 

Qua trinh quan ly, sir dung va khai tilde he th8ng ca sa vat chit tai HOMIES cua 
Truang phai dam bao cac yeu cau sau: 

1. Thkrc hien day du chirc Wang, nhiem vu chinh tri Nha nu& giao. Tnrong phai 
hoan thanh cac ke hoach, nhiem vu, don dat hang do ca quan nha ntrac co tham quyen 
giao, dat hang. 

2. Sir dung he thong dung muc dich &au to xay dcmg, mua sam hoac dugc giao phu 
hop vai chirc nang, nhiem vu cua Truang. 

3. Pith huy cong suat va hieu qua sir dung he thOng trong thai gian nhan 

Chuang II 

QUAN LY, SIB DUNG VA KHAI THAC HOMIES 

Dieu 4: He thtmg HOMIES bao 

1. HOMIES Da nang (HOMIES tai Khu Lien hap The thao); 

2. HOMIES B2 (HOMIES tai Giang dung B2); 
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3. HOMIES B3 (HOMIES tai Giang duang B3); 

4. HOMIES A2 (HOMIES tai Giang &rang A2); 

5. Cac HOMIES khac. 

Dieu 5. Trinh tu 14 nguyen tic quan 15r, sir dung va khai thac 

1. Trinh to quan ly, sir dung va khai thac ca sa vat chit tai HOMIES dugc thtrc hien 
theo quy dinh tai Quyet dinh s6 480/QD-DHNN ngay 06/03/2017 cira Hieu truang Quy 
dinh ve phoi hop gift cac dart vi trong hog dOng Quan ly va khai thac ca so.  vat chat 6 
Truing Hai hoc Ngoai ngir - DHQHN va theo phan cap tai quy dinh nay. 

, 2. Vic phi hop trien khai cac hog dOng quan VT, sir dung va khai thac ca so' vat 
chat tai HOMIES phai tuan thir nguyen tic hop tie toan dien, trao dui thong tin kip thai, 
day du, ho tro tan nhau gliva cac don vi, phpc vu nhiem vu va lgi ich chung dm Truing. 

3. D6i tugng phuc vu, thai gian phuc vu dugc quy dinh chi ti& trong phu luc kern 
theo quy dinh nay. 

4. Cac don vi có nhu ciu sir dung HOMIES ngoai ke hoach hoic ngoai gia hanh 
chinh thi thgc hien ding 1(T sir dung ca so vat chat ngoai gia theo quy dinh tai Quyet dinh 
s6 480/QD-DHNN ngay 06/03/2017 cita Hieu tnrong Quy dinh ve ph6i hop gitra cac don 
vi trong hog &Ong Quart VT va khai thac co.  so vat chat a Truing Hai hoc Ngoai ngir - 
DHQHN. 

Dieu 6. Trach nhiem cila Trung tam Phat trien Nguiln ltrc 

Giam d6c Trung tarn Phat trien Ngu6n ltrc co trach nhiem: 

1. Quart ly, phuc vu cac hog &Ong sir citing ca so vat chat tai cac HOMIES (ngoai 
tit cac HOMIES giao cho Doan TNCS HCM quan ly va phuc IT), g6m: 

a. Quan ly cac hog &Ong sir dung HOMIES dm can bO, giang vien, cac khoa, phOng, 
trung tam, Truing THPT, Truing THCS, cac Cau lac bO, doan hOi hoc sinh, sinh vien ciia. 
Truing. 

b. Ma, &rig cira, dam bao sin sang a sir dung; to chirc cong tic phuc vu; to chirc 
cong tic ve sinh trong HOMIES. 

c. Phi hop vai Pheng Quin tri to chirc cong tic an ninh, bao ve va cong tic ph6ng 
chay, chira chay. 

d. De xudt bao duang dinh ky, thay the cac tai san hong hoc nhu ket cdu, he th6ng 
may moc, dien, nuac, chieu sang, ban ghe. 

2. Khai thac he th6ng ca sa vat chit tai HOMIES sau khi he th6ng da hoan thanh 
xong cac nhiem vu chinh tri. 

3. Thtrc hien cac nhiem vu khac do Hieu truang giao. 

Dieu 7. Trach nhiem dm Doan Thanh Men 

1. Bi thu Doan Thanh nien COng san Ho Chi Minh Truing chiu trach nhiem quart 
ly, phuc vu cac hoat dOng sir dung ca so' vat chat trong pham vi khu vtrc to hoc cho sinh 
vien, hoc sinh tai cac HOMIES do Hieu twang giao cho Doan TNCS HO Chi Minh, Om: 

a. Quan ly cac hog dOng sir dung ca so' vat chdt cira cac Cau lac bO, doan hOi hoc 
sinh, sinh vien dm. Truing. 
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b. Me, dong cira, dam bao san sang de sir dung; to chirc cong tac phuc vu; to chirc 
cong tac ve sinh trong cac HOMIES ma dun vi quan 

c. Phei hey vai Phong Quan tri to chirc cong tac an ninh, bao ve va cong tac phOng 
chay, chira chay. 

d. He xuat bao du6Mg dinh ky, thay the cac tai san hong hoc nhu ket cau, he thong 
may mac, dien, were, chieu sang, ban ghe. 

2. Phi hap vOi Trung tam Phat trien Nguen hrc lap ke hoach sir dung cac HOMIES 
khac ngoai gio hanh chinh trinh Hieu truang phe duyet. 

3. Thvc hien cac nhiem vu khac do Hieu twang giao. 

Dieu 8. Trach nhiem dm PhOng Quin tri 

Truang Phamg Quan tri lam dau mei chiu trach nhiem trugc Hieu truemg: 

1. Quail ly toan be he thong ca so vat chat tai HOMIES. 

2. T6 chirc cong tac an ninh, bao ve tai HOMIES. T6 chirc ding tac thu gom rac de 
dam bao ve sinh mei trugng. To chirc cong tac phong chay, chfra chay; 

3. Bao dueng dinh Icy, thay the cac tai san hong hoc nhu ket cau, he thong dien, 
nuac, chieu sang, ban ghe, trang thiet bi theo ke hoach dugc duyet. 

4. Phei hop vai Trung tam Phat trien Nguen ltrc giup Hieu truerng to chirc trien khai 
cac hoat deng khai tilde N thong ca se vat chat cila Tnramg sau khi he th6ng da hoan thanh 
xong cac nhiem vu chinh tri. 

5. ThIrc hien cac nhiem vu khac do Hieu twang giao. 

Dieu 9. Trich nhiem ctia cac don vi khac trong trtrirng 

1. Lap ice hoach sir dung HOMIES de phuc vu cac nhiem vu cua dcm 

2. Giri ke hoach da dugc phe duyet cho Trung tam Phat trien Nguen lkrc de to chirc 
phuc vv. 

3. Sir dung he the -1g ca so.  vat chat tai HOMIES dung muc dich, ti& kiem va hieu 
qua. 

4. Thgc hien cac nhiem vu khac do Hieu truang giao. 

, Dieu 10. Trich nhiem chung 	cac don vi, tap the, ca nhfin khi sir dung he 
thong co s'er vat chat tai HOMIES 

Can be, hoc sinh, sinh vien, khach khi ra vao HOMIES phai thvc hien day du nhang 
quy dinh: 

1. Tuan thu cac quy dinh ve quan lyf, sir dung tai san, trang thiet bi, co se vat chat, 
hoat deng tai HOMIES. 

2. Trang phuc (quan do, mu, giay dep) phai phu hap voi quy dinh, mei truamg cong 
cong. 

3. Thvc hien nep song van minh, img xir lick sty. Ithong mang do an, sir dung do an 
trong HOMIES de khong lam anh huang den nguari khac. 

4. Thvc hien nghiem chinh cac quy dinh ve dam bao an ninh, tat to va phong chay, 
chita chay; bao ve tai san cua cong; khong xa rac va virt rac bira bai; giu ve sinh chung 
trong HOMIES. 
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5. Nghiem cam mang cac loci vu khi va chat a chay no, chat dOc hai, chat gay 
nghien va cac pluming tien nguy hiem khac vao HOMIES. 

6. Nghiem cam hut thu6c la, u6ng rugu bia hoac sir dung cac chat gay nghien khac 
trong HOMIES. 

Di'eu 11. Tht'r tir tru den philc vu 

He th6ng cg sa vat chat tai HOMIES dugc phue vu theo thir to tru tien sau: 

1. Cac hog Ong chinh thirc cua TnrOng DO hoc Ngoai ngu - DHQHN; 

2. Cac hog dOng chinh fink theo chirc Wang, nhi'em vu dm the don vi truc thuOc 
Tnrong Dai hoc Ngoai ngfr - DHQHN da dugc Hieu truang phe duyet; 

3. Cac hog Ong thugng xuyen cua ca nhan cac can b0, giang vien g6m: hoat Ong 
hoc thuat, nghien ciru, trao doi, phong trao, nghi giai lao... . 

4. Cac hog dOng tap the, quan trong va chinh thirc cua sinh vien, hoc sinh ngoai gig 
hanh chinh thong qua Doan Thanh nien, H01 sink vien hoac cac phong ban chirc Wang (nhu 
cac dip sinh nhat Cau lac b0, khai Ong cac chien dich thanh nien tinh nguyen, toa dam, 
chia se...). 

5. Th61 gian pluic vu cac hog Ong cua sinh vien, hoc sinh dugc quy dinh tai phu 
luc kern theo cua Quy dinh nay, ngoai trir CO quyet dinh khac cua Hieu truang. 

Chuang III 

DIEU KHOAN THI HANH 

Di&I 12. Di4i khoin thi hanh 

1. Quy dinh nay cc') hieu ltrc k'e to 147. Nhang quy dinh trugc day trai vgi quy dinh 
nay deu bi bai bo. 

3. Trong qua trinh thuc hien, Quy dinh nay co the dugc thay the, sira d6i hoac b6 
sung cho phu hgp vai tinh hinh thgc 
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PHU LUC 
Thai gian phuc vu, cliii ttromg phuc vu tui cac HOMIES 

(Kern theo Quyit dinh s al.6i2/QD-DHNN ngay 14/09/2020 cua lireu truang) 

I. HOMIES DA NANG 

Thai gian D61 tuvng phuc vu 
N(ii dung phuc 

vu 
,, 	x Yeu cau 

Don vi 
phuc vu 

Tir 	08h00 	den 
20h00 tat ca cac 
ngay trong tuan, trir 
ngay 1e va l(S/ nghi 
he 

Cac hog dOng tap 

sinh vien; 
the cua hoc sink, Khong DOng, m6 cua, ve 

sinh chung 

Doan 
TN, HOi 

SV 

II. HOMIES B2 

Thai gian Di ii tuvng phuc vu 
Nii dung phuc 

vu 
Yeu cau 

Don vi 
phuc vu 

Tir 	06h45 	
de 

• 
17h45, tir dill' 2 den 
thir 6 hang tuan 

, 

C•
n 	

- 	de hog dOng cua 
nha truang; 

. 
- Can bO, Gian' g vien 

toan tnrang 

Hong, ma cua, 
nuov uong thong 
thuang, ve sinh 

chung 

Khong 
Trung 
tam 

PTNL 

Tir 	18h00 	den 
20h30, tir thir, 2 den 
thir 6 hang tuan 
(ngoai tra nhang ngay 
có str ki'n tap th6k) 

- Cac hog &Ong dm 
hoc sinh, sinh vien 

Hong, ma cua, 
nu6c -ding thong 
thuong, ye sinh 

chung 

'thong 
Trung 
tam 

PTNL 

Tir 	18h00 
21h00, tir thd 
thir 6 va ngdy 
Chil Nhat hang 

, 
den 

2 den 
thir 7, 

tuan 

- Cac hog dOng dm 
nha tnr6ng; 

- Cac hog dOng tap 
the cua cac don vi 
thuOc tnrong; 

- Cac hog &Ong tap 
the cua h9c sinh, 
sinh vien 

Dong, ma cua, 
nuot uong thong 
thuang, ve sinh 

chung 

Don NI. dau 
mOi, Doan TN, 
HOi SV c6 ke 
hoach tusk 
hoac Phieu 

trinh da &roc 
BGH phe 

duyet 

Trung 
tam 

PTNL 

III. HOMIES A2, HOMIES B3 

Thai gian A . Dot tuvng phuc vu 
NOi dung phuc 

vu 
Yeu cau 

Dan vi 
phuc vu 

Tir 	06h45 	de 
17h45, 

tir 
 thin 2 de 

thir 6 hang tuan 

C•
n 	

- 	ac hog dOng dm 
a•

n 	
nh truemg; 

- Can b0, Giang vien 
town truang 

Dong, ma cua, 
nuot uong thong 
thuang, ve sinh 

chung 

Khong 
Trung 
tam 

PTNL 

Tir 	18h00 
21h00, tir thir 
thug 6 va ngay 
Chu Nhat hang 

, 
den 

2 den 
thir 7, 

tuan 

- Cac hoat dOng dm 
nha truang; 

- Cac hog dOng tap 
the dm cac don vi 
thuOc truang; 

- Cac hog dOng tap 
the dm hoc sinh, 
sinh vien 

Dong, ma dm., 
nuac uong thong 
thuang, ve sinh 

chung 

Don vi Tau 
m6i, Doan TN, 
HOi SV c6 ke 
hoach truac 
hoc Phieu 

trinh d'a dugc 
BGH phe 

duyet 

Trung 
tam 

PTNL 
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