
DAI HQC QUOC GIA HA MN 	LONG HOA xA HOI CHU NGHIA VIET NAM 
TRUtiNG DAI HOC NGOAI NGtJ' 	 Wic 14p - Tv do - Ilvth phtic 

S6: 686/TB-DHNN 	 Ha N'Oi, ngay 17 thong 7 nom 2018 

THONG BAO 
Ve vi0 to chtic Hoi nghi Cong chfrc, Vien chtiv nom hoc 2018-2019 

TIArc hien Quy6t dinh so 04/2000/QD-BCD DT ngay 01/3/2000 dm Bo truong 
BO Gido duc va Dap too ve vile'c ban hanh Quy ch6 thgc hiri dan chil trong hog ciOng 
nha truong; 

Thgc hi'n van ban s6 1454/HD-DHQGHN ngay 27/5/2016 dm 1304i hoc Qu6c gia 
Ha NOi huOng clAn chirc 1-116i nghi tOAngic6t nom hoc va 	nghi cong cfn'rc, vien chirc 
tai cac don vi trong DHQGHN; 

Thgc hi@.1 Cong van 1590/DHQGHN-VP ngay 16/5/2018 caa Doi hoc Qu6c 
gia Ha NOi NT vi& chirc 	nghi D4i bi6u CCVC va tong k6t nom hoc 2017-2018; 

Hieu tnreyng va Chu tich Cong doan Truong thOng boo tai cac clan vi trong toan 
Trueng ke ho4ch chuc 	nghi Tong ket nom hoc 2017-2018 va 	nghi Cong cht:rc, 
Vien chirc (CCVC) nom hoc 2018-2019 dm Truong nhu sau: 

I. CAC DON VI TO CIRTC HOI NGHI CAN B0 VIEN CHeC CUA DON VI 

1. Thanh phAn 
Thanh phian HOi nghi can b0 vien chdc tai cac don vi la toan the can b0 vien chfrc, 

lao dOng hop d6ng dm don vi. Lao clOng hop clung khong clung BHXH hoc clung BHXH 
china clit 12 thong tra len (tinh clen thud diem to cluk hOi nghi) chore Masi tham du', nincng 
khong có quildn tham gia brdu quyit. 

2. Yeu 

- Cac don vi trvc thuOc Trtrang Dqi hoc Ngo4i ngit to chCrc HOi nghi Tong ke't nom hoc 
2017-2018 Ic6t hop voi HOi nghi vien chirc nom h9c 2018-2019. 
- HOi nghi can b0 vien chirc cac don vi co nhim vu: 

+ TOAng kect nom hoc 2017-2018, thong qua K6 hooch nhim vu nom hoc 2018-
2019 dm don vi (duct xay dung phii hop voi K6 hooch nhim vu nom hoc chung cua 
Nha trueeng) va triL khai thgc h*-1. 

+ Thong bap boo coo cua Hieu truang tai Hoi nghi CCVC cua Tru?mg, gum Bao 
coo T6ng lc'et nom hoc 2017-2018 va K6 hooch nhim vu nom hoc 2018-2019; 

+ Thong bao thanh phAn tham gia du Hoi nghi CCVC cua Truong: Toan the 
cong chtiv, vien chtiv trong Bien ch e, lao dOng hop dang theo Nghi dinh 68/ND-CP, 
lao riling hop clang c6 dung BIDCH tir 12 tilting tro.  len (tinh din thai diem to cht'rc 
HOi nghi). 

3. TO chin time MO 

3.1. To char 1-10 nghi 
- Truang/Phu trach don vi ph/6i hop vai Chu tich/T6 truang cong doan don vi xin 

kin chi do° cua cap uy ve ke hooch to chirc va chiu trach nhiem ve cong tac chudn bi 
to chirc, not dung HOi nghi, tri:e'u tap HOi nghi. 



- Cac don vi to chirc Hoi nghi CBVC tit net), 13/8/2018 din hit ngdy 24/8/2018. 
Cac don vi bao cao Truemg qua phong Hanh chinh T6ng hop (theo email: 
yennth.ulis@gmail.com)  lich to chirc Hoi nghi (neu rej tiled gian, dia di6m, chuang trinh 
HOi nghi) fru* ngay chtiv 	nghi 07 ngeg c16 Minh dqo TruOmg 17.6 tri lich tham du 

va chi cl4o. 
- Chu tri HOi nghi la Truang/Phu tra.ch don vi, 4vi dien cap fly va Chu tich/T6 

twang cong doan ding cap. Chit tri Hoi nghi cir thu lc-ST ghi Bien ban not dung H(li nghi. 

3.2. Nhiem vu can thgr hien sau 110i nghi 
Cac don vi can giri cac van ban HOi nghi CBVC cua don vi v6' phong Hanh chinh 

Ttmg hop chew! nheit la ngdy 28/8/2018, g6m: 
Bien ban HO nghi ghi cac y  kin thao luan, kin nghi, de xuAt dm don vi (cac 

kien can thing trong tam, phuc vu va clap ti.ng yeu cau, muc clich cua Hoi nghi CCVC 
Tru.org); 

- Van ban bao cao chinh thirc cua don vi (Bao cao TOA ng k6t nam hoc 2017-2018 
va K.6 ho4ch nhiem vu nam hoc 2018-2019). 

II. HQ! NGHI CCVC TRUbNG 

1. Dia diem: I-10i twang Nguy6n Van Dao, D4i hoc Qu6c gia Ha NOi. 

2. Thai gian: 8h00 flair Bay, ngay 08/9/2018. 
3. Thanh phAn: Toan th6 cong chic, vien chirc trong bien 66, lao dOng hop d6ng theo 
Nghi dinh 68/ND-CP, lao ciOng hop citmg co ciOng BHXH du tir 12 thang troy len (tinh 
den thai di6m to chirc Hoi nghi). 

4. TO chirc thiyc hien 

4.1. Phan cong chain bi to chav 
- Phong TCCB: Van ban Quy6t dinh thanh 14p Ban To chirc Hoi nghi; thong bao 

trieu tap Hoi nghi CCVC. 
- Phong HCTH: Dau moi cong tac to chirc; chu'an bi va hoan chinh bao cao cua 

Hie;u tnrang; bao cao DHQGHN ke ho4ch to chirc Hoi nghi va giri GiAy mai d‘r Hoi 
nghi; dau m6i tong hop va chuAn bi tai lieu HOi nghi. 

- Phong KHTC: Chun bi cac bao cao N4 hog cl(Ing tai chinh nam tnrialc (tir 01/01 
an 31/12) va nam to chirc Hoi nghi (tinh tir 01/01 an thoi die/km to chirc). 

- Chu tich Cong doan Truemg: T6ng hop k6t qua HO nghi CBVC a cac don vi; 
chuAn bi bao cao tong icet va phat dOng phong trap thi dua nam hoc mot chi dao Ban 
Thanh tra nhan dan thuc hi@-inhang nhim vu ducyc giao theo quy dinh. 

- Twang Ban Thanh tra nhan dan: Chun bi bao cao hog ciOng dm Ban TTND 
nhiem IcST 2016-2018 va ke ho4ch nh*n lcST 2018-2020. 

- Trung tam CNTT-TT&HL: Chun bi cac phuang tien lcmy thuat phuc vu Hoi nghi 
th6ng may chi6u, quay video to 	vie't bai sau HOi nghi. 

- Phong CT&CTHSSV: Chun bi khanh ti6t. 

4.2. /Vhiem vy can thur hien sau 110 nghi 
- Bao cao DHQGHN1c6t qua HO nghi. 
- Hi10 truang ph6i hop vai Chu tich Cong doan Truamg chi d4o va phan cong cac 

don vi flux hien va hoan thanh nhang not dung cong viec dugc quy dinh tai Van ban so 
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nhein: 
- DHQGHN bdo cdo); 
- Dan uy, BGH (de bdo cdo); 
- Cdc dan vi (c16' thgc hie -1); 
- Lau: HCTH, VPCD, HY36. 

CHU TICH CD TRIAING KT.HIEU TRUeINGz‘t-
PHO HIED TRU'ONG/- 

• 
Nguyen Van Doan 

1454/HD-DHQGHN ngay 27/5/2016 dm DHQGHN, chi ci4o, huang dan,  don d6c,  ki6m 
tra, clanh gia vi& xay dung va to chirc tri6n khai cac chuang trinh ding tac thgc hien 
Nghi guy& cua HOi nghi. 

HFO truang va Chu tich Cong doan Truang de nghi cac don vi trong toan Tnxeng 
có trach nhim to chirc HOi nghi CBVC cua don vi theo huang clan tai Thong bao nay va 
thgc hien ay du, dung hqn nhang nhi@n vu, cong vi& dugc phan cong. 
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